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Abstract:

This study addresses the topic of electronic document management in
economic 1 nstitutions, using the National Retirement Fund (CNR) and the
National Social Security Fund (CNAS) in the Wilaya of Djelfa as case
studies. The aim is to highlight the reality of electronic management and its
he study employs a role in improving administrative performance. T
analytical approach. The theoretical aspect of the study covers the -descriptive
fundamental concepts of electronic document management, its importance in
file storage, organization, and retrieval, and its role in developing

e work within the social security institutions (CNR and CNAS) administrativ
in the Wilaya of Djelfa. The practical aspect focuses on a field study
conducted in both institutions, which rely on modern electronic management
rchiving: the SIGAS systems for document processing and electronic a

This facilitated ¢ program at CNAS and the GEDPEN program at CNR
document storage and retrieval, and improved file processing speed in both
institutions

The study also showed that adopting electronic document management in the
AS social security institutions in Djelfa province reduced the CNR and CN
time and effort spent processing documents and achieved greater efficiency
in administrative performance. It also highlighted the need to provide training
improve technical and human ,courses for employees on the software
resource requirements, and strive to extend electronic management to include
all types of documents and departments within the two institutions
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